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Working with LiveNote

Replicating Cases to Offline and Online

Replicating a Case to Offline
To replicate a case to offline in LiveNote, complete these steps:

1. From the File menu, choose Replicate to Offline. A message asking whether you want to copy all exhibit files
associated with the case is displayed.

2. Click Yes or No. The Cases Replicated to Offline dialog box is displayed, informing you that the case was
successfully replicated to offline.

3. Click Close.

Replicating a Case to Online
To replicate a case to online, or back to the network, complete these steps:

1. From the File menu, choose Replicate to Network. The Cases Replicated to Network dialog box is displayed.
2. Click one of the following:

1 Open Case. The case is displayed in the case window.

1 Close. The case is closed.
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Working with LiveNote

Changing Annotations Authors

Users who are case managers can change the author of annotations in transcripts. This would be

necessary if, for example, the author is no longer working on a case. To change the author of

annotations, complete these steps:

1. From the Annotate menu, choose Change Annotation Author. The Change Annotation Owner dialog box
is displayed.
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2. Under Select Transcripts, select a transcript for which you want to change the annotations author, e.g.,
Johnson, Frank.

3. Under Change Owner, choose a name, e.g., Anne Farrar, from the From drop-down list and choose a name,
e.g., John Hargens, from the To drop-down list.

4. Click OK. The Annotation Ownership Transferred dialog box is displayed, confirming the transfer of
annotation ownership.

Viewing Only Your Annotations

Annotations in a transcript may have different authors. If you want to view only the annotations you
authored, click the Show my annotations only button ( |) on the toolbar at the top of the LiveNote
window.
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Working with LiveNote

Changing Replication Options

LiveNote has replication options that prompt you to replicate the case offline when you close LiveNote
or replicate the case online when you open LiveNote. To change these options, complete these steps:

1. From the Options menu, choose Replication. The Replication Options dialog box is displayed.
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2. Clear the Prompt me to replicate to offline when I close LiveNote check box, if desired.

3. Clear the Prompt me to replicate to the network when | open LiveNote check box, if desired.
4. Under Copy exhibits when replicating to offline, select Yes, No, or Ask for Each Case.

5. Click OK.
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For assistance using LiveNote, call 1-800-290-9378.
For free reference materials, visit
west.thomson.com/westlaw/guides/LiveNote.aspx.




