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Connecting to a Simulated
Realtime Tanscript

LiveNote is software that allows you to view and work with deposition transcripts. When LiveNote is installed, it pr ovides you
with a demonstration case, which includes sample deposition transcripts, exhibits, @set issues, and the simulation of agal-time
deposition. You can use the simulated transcript to practice using the basic tools of LiveNote.d access the simulation, you must
create a new transcript that can eceive the simulated transcript and then connect to the simulated transcript.

=

wmii| Creating a New T ranscript
To create a new transcript, complete these steps:

1.Access LiveNote.

2. When the Open Case dialog box is displayed, sele@emonstration Caseand click OK. The case window is displayed. It lists
all the transcripts for the case.

T
Dy tration Case [Local] S [a] {3
|L|st Cases slphabetically j oK L] M Demonstas DiES . _I—I_i
- Fansciipts
L Demansiiation Case ol 1 /1771934 Kaeln, Brian
I £ B/21/133¢  Shively, Jil
5 £ 6/21/193¢  Camacho, Jose
fasii 1 6/21/1938  Zlomsowitch, Keith
Add 3 £/22/1998  Boztepe, Sukiy
£ 341941598 Reeves, Liss tm
T 3 117172005 Johnsan, Frank -vel | o
[ 1/24/2008 Clements, Clairs - Val. |
4/33/2007  Baik Alan |
Secursd Cases
Help
Case File: [o\program fles\ivenote\livenate\cases'_demo_nt Sont By: [Date =l

3. You can create a new transcript using either of the following

methods: : :
i
n Click the New Transcript button on the toolbar at the bottom of e =
the LiveNote window. Connerts 2] Cond
n From the Transcript menu, chooseNew. e
e/ Time: g ¥ irsk Page: E
The New Transcript Properties dialog box is displayed. ot M|

4. Type Simulation in the Name text box and click OK. A new, blank
transcript is displayed.

=
== ) . . —Connect via Simulation Optiop:
¢t | Connecting to the Simulated T ranscript ey lﬂa
R . Bl
To connect to the simulated transcript, complete these steps: * serd .
1. Click the Connectbutton on the toolbar at the bottom of the
LiveNote window to display the Connect to Realtime dialog box.

2. SelectSimulation and click Connect The deposition automatically
begins transcribing in the transcript window.

LiveMote Inc.
i fiveriote. com
1-800-LIVENDTE

Acknowledgement

By clicking on "Conmect” below, | acknowledge that | will be receiving 2 rough and
uncertified draft ranseript, and that | am not foregoing ordering a final, cerified transcript,
wihich may differ in both pagination and content from the draft.

Connect I Cancel Help







LiveNote Basicobls

LiveNote provides you with tools that are easy to use even when you arworking with a r eal-time transcript in a live deposition.
You can stop and stat the scrolling text, annotate the text, and do quick wor d seaches at the same time that you & listening
to what the deponent is saying. You can also annotate and searh existing transcripts.

@
*® Starting and Stopping T ext

To stop the scolling r eal-time transcript while in a deposition, press theEsckey or click the Stop button on the toolbar at the
bottom of the LiveNote window . The line currently being transcribed is completed and the salling transcript pauses.

To browse the text of the transcript, you can use the saill bar on the right or pr ess thePage Upand Page Downkeys or the
arrow keys on your keyboard. PressingCtrl+Home will take you to the top of the text; pr essingCtrl+End will take you to the
end of the text.

() To restat the scrolling transcript, pr ess theEsckey or click the Continue button on the toolbar at the bottom of
(Gntiniz | the LiveNote window.

Using Quick Marks

Quick Marks ar e marks at the line number in the magin of a transcript. They are the simplest form of annotation in LiveNote
and are displayed as a solid bar in the default Quick Mark color You can use them as place markers in the text for which you
can run seaches and generateaports. To insert a Quick Mark, pr ess thespacebaron your keyboard or click a line number.

A complete list of all Quick Marks in a transcript is located in the Quick Marks folder under the transcript in the case window.
Click the Quick Marks folder to open it. Double-click a Quick Mark r eference in the folder to jump to the Quick Mark in the
transcript.

To delete a Quick Mark, click it in the mar gin of the transcript.

Press thespacebar or click a Fle. Edit Tramscript Search Annotate lssus Report Options Window Help
line number to place a Quick \E] ”ﬁ’ fil  Photraph | 2 Film | 3 Time I! Employment History | s Sre Buiing 2]
Mark in the margin of the IS[=1E3 B 6/22/1994 Park, Allan
" 11/Aa. I'm a salesman.
transcrlpt. Raaln, Biian = 12|¢. Who is the owner of the business?
4 Shively, Jil — 13|a. Sir Richard Wattenberg and Allen Wattenberg.
4 Lamecho, Jose, 14|0. How do you spell that last name?
Double-click a Quick Mark E 15|A. W-A-T-T-E-N-B-E-R-G, Wattenbergq.
. . 16|Q. That's Richard and Allen.
reference in the Quick Marks Al T 5. Yes.
folder to ]ump to its location q[zu] a 18|0Q. Did both of those men also work there?
. . QUDE] 0. Now,at the tine 19|a. Yes.
in the transcript. E ﬁ;‘t‘:[{&i:ﬁx] = 20‘ Q. In addition to yourself and Richard and Allen, are thei
£ Atcachments (0 items) 21 also other salesmen who work there?
D??ng?ﬂsﬂigeségzi::g:]‘_‘\ukm @ 22|A. Yeah. We are all together. We are seven salesmen.
S 23|0. Now, I would like to show you a photograph. I will sh
Sort By | Date j' 24 you a ph}atograph marked People's 23 for identification
= 25 Do you recognize the man who is shown in that photogra
EEE 3:1|A. Yesx,f I do. e E S
o = | 2|Q. Who is that man that vou see before you?




Using Issue Marks

An Issue Mark is a mark at the line number in the magin of a transcript that corresponds to a paticular issue on the Issue bar
The Issue Mark color is the same as the color of the issue.dlinsert an Issue Mark, press the number key on your keyboad that
corresponds to the number assigned to the issue on the Issue bar

A complete list of all Issue Marks is located in both the Quick Marks folder and the Issues folder in the case windowYou can
view the issues by categarin the Issues folder Click the Quick Marks or Issuesfolder to open it. Double-click an Issue Mark
reference in the folder to jump to the Issue Mark in the transcript.

To delete an Issue Mark, click it in the maigin of the transcript.

o o=

Fle Edt Transcript Search Annokate Issue Report Options indow Help
Press the number key that | Pubgn | 2 ik E e e i L |m i) |
corresponds to the number | (ST BEE A=Y
associated with the issue on 10 rangcripts 14|Q0. How do vyou spell that last name? -

T /1771558 Koeln, Brian = 15|a. W—A—T—T—F—N—B—E—R—G, Wattenberqg.
the Issue bar to place an E 6/21/1934  Shively. Jil i~ 16(0Q. That's Richard and Allen.

R . B/21/1934  Camacho, Jose 17|a. Yes.
Issue Mark in the margin of % Eﬁgﬂggj %‘;Timfh' heih 18|Q0. Did both of those men also work there? i
the transcript. [El Transerpt | . 19|A. Yes.
e e e 20{Q. TIn addition to yourself and Richard and Allen, are there
[2:24] 'hdawmmmmn- 21 also other salesmen who work there?
’///// EgPUWQZ 0. How, at the time. 22|A. Yeah. We are all together. We are seven salesmen.
Double-click an Issue Mark =) ,j;f:ss[[ul‘tf&s]] - ‘23(Q. How, I would like to show you a photograph. I will show
. . . . 1 Attachments [0 items) _ you a photograph ﬁ'narked People's 23 for identification.

to jump to its location in the D%?ZZ?S;;‘EESB[SZ‘E:’":]SUkm = 25 Do you recognize the man who is shown in that photograph?
transcript. - £ 3:1|A. Yes, I do.

SotBy: |Date E] 2|Q. Who is that man that you see before you?

3|A. Tt's 0.J. Simpson.

_ioix , :

e 2 i 4(Q0. Have you met 0.J. Simpson in the past?

photoraph j' 5/A. No. I just met him that time.

I 1 = 2 W a1 e s ~ S, § .

Adding Annotations Using the Issue Bar

An annotation is a highlighted portion of the transcript text. It may be associated with an issue, a note (a comment associated
with an annotation), or an attachment, e.g., a document or image.To add an annotation associated with an issue using the Issue

bar, complete these steps:
1.

2. Click an issue button on the Issue bar to select the

issue and assign it to the annotation you ae adding.

. Select the text you want to annotate. The text is
highlighted with the color of the issue you selected.
The issue will be assigned to evgrannotation you
create until you cancel its selection on the Issue bar

Click the Auto Annotation button () on the Issue bar to cancel its selection.

Q. That 's Richard and Allen.
17|A. Yes.
18| 0. Did both of those men also work there?
19|n. Yes.

Q.

In addition to yourself and Richard and Allen, are there
also other salesmen who work there?

s tlat man that youn see before you?

Note: You can select moe than one issue fom the Issue bar The annotated text will be highlighted with the color of the issue

that is first in alphabetical order.




Adding Annotations Using the Annotate Dialog Box
To add an annotation associated with an issue, note, attachment, or a combination of these, complete these steps:

1. Make certain the Auto Annotation button ( on the Issue bar is selected. (This is the default setting.)

The annotated text is highlighted with the color of the issue you select. If you do not select an issue, the text is highlighted
with the default annotation color.

2. Select the text in the transcript you want to annotate. The Annotate dialog box is displayed.

3. The Issues tab in the Annotate dialog box displays the prioritized list of issues. Note that the check boxes for any issues you
previously selected on the Issue bar aralready selected. @ assign one or moe issues to the annotation, select the
appropriate check boxes. If an issue has not been prioritized (does not

appear on the Issue bar), it is listed in theDther list box. To assign a non- X

prioritized issue, select it in theOther list box. To prioritize the issue, right- ety

click it and drag it next to a number. L
4. To add a note to the annotated text, click theNote tab and type your note 3:: QnT;oymemHi‘smw

in the text box. :F Budir

7 [ Fing

5. To add an attachment to the annotated text, click theAttachment tab. You .

can add any type of file that can be opened on your computerClick i

Browseto display the Find Attachment dialog box. Select your document 0 R

and click Open. When you add an attachment, a paper clip icon &= ) is

displayed in the magin next to the annotated text. Newissie,. | Selectl | Dessictal |
6. Click OK to save the annotation. 2 I

oK | Cancel I Help |

Creating Reports for Quick Marks, Issue Marks, or Annotations

To create a eport for Quick Marks, Issue Marks, or annotations, right-click the folder in the case window for which you want
to create the eport, e.g., Issues Click View Report to display your report, which includes the line you marked and the
surrounding question and answer

To generate a eport using all transcripts, click Transcripts at the top of the report to display the Report Transcripts dialog box.
Click Select All then click OK.

To restrict your report to a particular issue, click Issuesat the top of the report to display the Report Issues dialog box. All issues
are automatically selected. ® remove an issue fom the report, clear its check box or cancel its selection in thether list box.
Click OK.

To return to the location in the transcript where the mark appears, double-click its section in the&port or choose the transcript
from the Window menu.

To return to the report from the transcript window, pressCtrl+T ab or choose it from the Window menu. New annotations are
automatically added to the report as you create them, so the eport is always current.

= LiveNote SR

File Edit Tramscripk Search Annokate Issue Report Options  Window Help

‘T,‘_{] “’r}}ql [l Phobresh 2 Fitn I 3 Titne |.EmploymemH\smnr| E Store ||
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then click View Repart to 3 21190 Zhomsawich et |El ssues Report [DemonstrationCase]l
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create an Issuesaport. £ 319198 Feeves, Lisa
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I All Annotations [5 items]

Cuick Marks (2 items]

+ Photograph

[2018] 402302007 Park, Allan
* Phatograph
| page 28
M 17 Q. I'm going to show you some pictures.This is the diagram
18 that was previously marked, or photographs that were
13 previously marked as People's Z.

zo Cen you tell me if you recognize the location
21 depicted there?

L View Repaork

achments [0 tems)
(551 Messanes [0 items]




Creating Auto T ags
Use Auto Tags to automatically highlight words or phrases as they appear in the transcript. Click thé\uto T agsbutton on the
toolbar at the bottom of the LiveNote window to display the Auto T ags dialog box.

For each word or phrase you want to add, complete these steps:

1. Click Add to display the Add Keyword dialog box.

2. Type the word or phrase you want to add to the Auto Tags list. You can use the asterisk (*) at the beginning or end of a wal
to include variations of the word. Then click OK. The word or phrase is added to the list in the Auto Tags dialog box.

3. Select theShow Auto Tagscheck box to highlight Auto Tags in transcripts.
4. Click OK to save your changes. Wur Auto T ags will be highlighted automatically throughout the transcript.

Y
Y

)

Auto Tags dialog box Add Keyword dialog box Transcript with highlighted Auto Tags

To create an Auto Tags report, from the Report menu, chooseAuto T ag Quely.

(ﬁ

Using the W ord Wheel
Use the Word Wheel to seach for a word in the transcript. Type the word in the text box on the left side of the LiveNote
window to display the pages and lines whee the word is found in the transcript.

To see the wod in context, hold your pointer over the page and line reference. The question and answer in which the wad
appears is displayed.

To display the word in the transcript, click the page and line reference.

Type the word you want to
seach for in the Word —
Wheel text box.

Hold your pointer over the .
page and line eference to
see your wod in context.

Click the page and line
reference to view your word
in the transcript.




Using Full Text Query
Use Full Text Query to search for a phrase in the transcript. Click the Full Text Query button on the toolbar at the bottom of
the LiveNote window. The Full Text Query dialog box is displayed. Type the phrase in theQuery text box and click OK. The
seach is automatically run in all transcripts. The result is displayed in the Quey window on the lower-left side. Click a
transcript folder to see a list of the places in the transcript whee the phrase appears. ClickReport to view your phrase in
context.

Type the phrase you |~ Click Report to _|
want to search for i see your phrase
the Query text box. in context.

Transferring T ranscript Text Using the LiveNote Clipboar d
Use the LiveNote clipboard to copy transcript text fr om LiveNote and paste it into other applications. The following details are
transferred with the text:

n name of the transcript
n page number (or numbers if copied text spans ma than one page)
n line numbers

To transfer transcript text, complete the following steps:

1. Click the Copy to Clipboard button () on the Issue bar to select it.

2. Click the Auto Annotation button () on the Issue bar to cancel its selection.
3. Select the text you want to copy

4. Open another application and paste the text you have copied. For example, to paste the text into Miasoft Word, press
Ctrl+V or choosePastefrom the Edit menu.

Updating T ranscripts
LiveNote transcripts can be updated using ASCIfiles (text only files, usually received fom the court reporter), PTF files (files
containing text and annotations, usually received fom another LiveNote user), or LEF files (files containing transcripts, exhibits,
exhibit links, and possibly synchronized video). Any annotations, including Quick Marks and Issue Marks, are automatically
transferred to the updated transcript.

To update your transcript, right-click the transcript in the case window and chooseUpdate from the menu, or select the
transcript and click the Update Transcript button on the toolbar at the bottom of the LiveNote window , to display the Update
Transcript dialog box. Select the new file that has been sent to you and clickpen. SelectReplace existing text with new text
and click OK. A second, updated file is ceated. To delete the old file, right-click the draft file and chooseDelete from the menu.
Hold down the Shift key and click OK in the Delete Transcript dialog box.

Note: No work pr oduct will be lost when you update a transcript. All annotations are linked to the transcript text, not to the
page and line eferences, so annotations and Quick Marks made in the old transcript ae simply transferred to the same text
location in the updated transcript.



Creating Issues
To create a new issue, complete the following steps:

1. From the Issue menu, choos&lew to display the New Issue dialog box.

2. Type the name of the issue in théssuetext box, e.g., Employment History.

3. Select theRedisplay Dialog check box if you are creating

multiple issues. ¢ )
4. Click Changeto display the Color dialog box. @
5. Select a color and clickOK.
D

6. Click OK in the New Issue dialog box.

Prioritizing Issues

Issue bar

To prioritize an issue and add it to the Issue barcomplete the following steps:

1. From the Issue menu, choos€urrent to display the Current Issues dialog box.

2. Click the arrow in the first text box to display the list of issues.

3. Select an issue, e.gPhotograph. This issue is assigned to the number 1 in the priority list and is added to the Issue bar

4. Repeat steps 2 and 3 for each issue.ovl can prioritize up to 10 issues. Click OK when you finish prioritizing the issues.

(G > CD\\

You can also drag an issue in thell Issueslist box to a text box.









