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1 Introduction

Welcome to Westlaw Employment Law Practitioner
Westlaw Employment Practitioner is a legal research resource designed specifically for employment 
law practitioners. Efficient online access to comprehensive, current, and accurate information is an 
indispensable competitive advantage in the practice of employment law. Westlaw Employment 
Practitioner provides access to a comprehensive online library of relevant materials. 

This reference guide will assist you in using these materials as you perform research tasks such as the 
following:

• evaluating clients and their claims, including potential recovery or exposure

• investigating facts, parties, and issues

• researching the law, including the most recent developments

• preparing a case for trial

• litigating a case

• devising programs and policies for your clients

Selecting the Tabbed Employment Practitioner Page
When you access Westlaw, you can select a tabbed page that is customized for employment law 
practice. The tabbed Employment Practitioner page places resources and search options within easy 
reach to help you quickly access the materials you need. To add the Employment Practitioner page, 
follow these steps:

1. Click Add a Tab at the top of any page. At the next page, click Add Westlaw Tabs to display a list of 
available tabbed pages.

2. Select the check box next to Employment Practitioner under Topical and then click Add to My Tab 
Set.

3. A list of the pages you’ve selected is displayed under In Tab Display. One page is designated as 
your default page (the page that is displayed when you sign on to Westlaw). Click Set as Default 
next to Employment Practitioner to set this page as your default.

4. To display the Employment Practitioner page, click its tab (Figure 1).

The Employment Practitioner page allows you to add materials for up to three jurisdictions. To add 
materials for a specific jurisdiction, click Edit in the left or right frame.
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Employment Practitioner Page Overview
The left frame provides quick access to common research tasks. The right frame allows you to easily 
access resources in the following areas:

Figure 1. Employment Practitioner page

• Cases, Statutes, and Regulations

• State Statutes–50 State Surveys

• Employment Litigation

• Employment Practices, Policies, and Procedures

• Administrative Decisions and Guidance

• Compensation and Benefits

• Information on People and Companies

• Latest Developments

• Forms, Checklists, and Clauses
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2 Evaluation

Performing a thorough evaluation of a prospective client, the merits of a claim, or a potential recovery is 
important to the successful practice of employment law. Westlaw Employment Practitioner provides a 
variety of resources to help you with these tasks.

Evaluating Potential Clients 
The Employment Practitioner page provides links to useful resources for investigating potential clients. 
For example, you can search public records containing adverse filings such as lawsuit, lien, and 
bankruptcy filings. To retrieve information on a particular person, complete these steps:

1. Click People under Information on People and Companies in the right frame.

2. Under Select Database(s), click Adverse Filings Combined to display a search template (Figure 2).

Figure 2. Adverse Filings–Combined search template

3. Type an individual’s name in the Name text box, e.g., jane sample-document. You can also choose 
a record type and jurisdiction by selecting the appropriate check boxes.

4. Click Search Westlaw.
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Determining Potential Recovery
You can easily determine the worth of a case or investigate your client’s potential exposure by using the 
jury verdicts, settlement summaries, and arbitration materials at the Employment Practitioner page. To 
search for jury verdicts, complete the following steps:

1. Click Case Evaluation under Employment Litigation to display a Search page (Figure 3).

Figure 3. Case Evaluation Search page

2. Click the Natural Language tab, then type a Natural Language description such as retaliatory 
discharge for age discrimination claim in the Search text box.

3. Choose a database by selecting its check box, e.g., Employment Jury Verdicts, Settlements, and 
Arbitrations.

4. Click Search Westlaw. To view a document in the result list, click its title (Figure 4).

Figure 4. Document in search result
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Monitoring Current Developments
Staying up-to-date on current developments in employment law is a time-consuming but necessary 
task. The Employment Practitioner page provides links to such useful resources as newsletters, law 
reviews, and other news sources.

CURRENT AWARENESS

Andrews litigation reporters provide information on recent employment-related lawsuits. To retrieve 
recent articles on employment issues, click Employment under Andrews Litigation Reporters in the left 
frame.

LATEST DEVELOPMENTS

Click the following links under Latest Developments in the right frame to retrieve recent articles from 
employment-related periodicals:

Employment Alert

Contains practical advice on how to reduce liability risks when dealing with employees, explanations of 
benefits, and human resources trends.

Employment Law Update

Covers court decisions, legislation, and regulations affecting employment discrimination.

Employment Practices Update

Covers the practical implementation of equal employment opportunity laws in the workplace.

State Employment Newsletters 

Provides coverage of statewide employment issues.

Disability Law Compliance Report

Analyzes cases and agency decisions that affect compliance with the Americans with Disabilities Act of 
1990 and related laws.

Termination of Employment Bulletin

Provides a full array of protective strategies to block employee lawsuits before they start.

West’s Employment Case Highlights

Provides summaries of employment law decisions added to Westlaw in the last two weeks.

Quinlan Human Resources Multibase

Contains practical and effective advice on issues related to human resources.

Employment Analytical and Law Reviews

Allows you to search for documents relating to employment law from multiple publications, including 
treatises, law reviews, and journals.
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3 Investigation

Investigating Facts and Parties
In order to accurately advise your clients, you need timely and relevant information. The resources at 
the Employment Practitioner page help you investigate facts and parties related to your employment 
issues.

CORPORATE RECORDS

Use Westlaw to investigate corporations, partnerships, and limited partnerships. To find information on 
a particular company, complete these steps:

1. Click Companies under Information on People and Companies. The Companies Search page is 
displayed (Figure 5).

Figure 5. Companies Search page

2. In the Search text box, type a company name, e.g., spring /2 decks.

3. Choose a database by selecting its check box, e.g., Corporate Records and Business 
Registrations.
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4. Click Search Westlaw. To view a document in the result list, click its number (Figure 6).

Figure 6. Corporate record in search result

PEOPLE RECORDS

You can search for information on people in records from a variety of sources. For example, you can 
locate parties and witnesses and verify addresses and Social Security numbers. Required search terms 
vary by database, as does the type of information contained in a particular record.

ASSET INFORMATION

Asset Locator databases enable you to find real property, motor vehicle, stock, aircraft, and watercraft 
ownership or registrant records with a single search.
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Identifying Issues
Analytical resources are useful for researching new areas of law and for finding expert guidance in 
particular subjects. You can access a variety of practice guides and treatises at the Employment 
Practitioner page.

PRACTICE GUIDES

An easy way to find information in a practice guide is by using its table of contents. For example, 
Employment Coordinator is a 17-volume publication that provides authoritative information for 
employment practice in the areas of benefits, compensation, labor relations, personnel administration, 
and workplace safety. To use the table of contents for this resource, complete these steps:

1. Click Employment Coordinator under Employment Practices, Policies, and Procedures to display the 
table of contents (Figure 7).

Figure 7. Employment Coordinator table of contents

2. Browse the table of contents by clicking the plus (+) and minus (–) symbols.

3. When you find a relevant document, click its link to view the document in the Link Viewer. 
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4. Click Maximize in the Link Viewer to view the document in the right frame (Figure 8). Click Previous 
Section or Next Section at the top of the document to view the sections that immediately precede 
or follow it. To return to the publication’s table of contents, click Table of Contents in the left 
frame.

Figure 8. Document retrieved using table of contents
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4 Case Preparation/Litigation

Conducting Discovery
Discovery is one of the cornerstones of a successful case. The Employment Practitioner page provides 
several tools to help you conduct successful discovery. To find information on depositions and 
interrogatories, complete these steps:

1. Click Discovery under Employment Litigation to display a Search page (Figure 9).

Figure 9. Discovery Search page

2. Under Select Database(s), click Table of Contents next to Pattern Discovery: Employment 
Discrimination to display the table of contents for the database.

3. Browse the table of contents by clicking the plus (+) and minus (–) symbols.
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Finding Court Rules
Identifying proper procedures can be a time-consuming process. The Employment Practitioner page 
links you to resources that can shorten these tasks. To retrieve court rules, complete these steps:

1. Click a state-specific link for court rules, e.g., Illinois Court Rules, under Employment Litigation to 
display a Search page (Figure 10).

Figure 10. Illinois Court Rules Search page

2. Type a Terms and Connectors query such as pr,ca (“summary judgment”) in the Search text box.

3. Click Search Westlaw.
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Researching Primary Law
At the Employment Practitioner page, you can retrieve relevant case law, statutes, and administrative 
decisions addressing key issues in employment law.

EMPLOYMENT LAW CASES

The Employment Practitioner page helps you narrow the scope of your research by providing easy 
access to employment law cases. To search for federal cases relevant to a particular topic complete 
these steps:

1. Click Federal Cases, Statutes, and Regulations under Cases, Statutes, and Regulations to display a 
Search page (Figure 11).

Figure 11. Cases, Statutes, and Regulations Search page

2. Click the Natural Language tab, then type a Natural Language description such as improper 
disclosure of medical information under the americans with disabilities act in the Search text box.

3. Choose a database by selecting its check box, e.g., Americans with Disabilities Act Cases.

4. Click Search Westlaw.
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5 Consultation/Transactions

Developing Programs and Policies
Westlaw Employment Practitioner helps you ensure that you have investigated and evaluated all legal 
and practical implications so you can give your clients advice that is in step with the current law.

FORMS AND CHECKLISTS

You can easily develop programs and solutions tailored to your client’s needs using forms and 
checklists. For example, to find sample language for a noncompetition clause in an employment 
agreement, complete these steps:

1. Click All Employment Law Topics in the Forms, Checklists, and Clauses section to display a search 
template (Figure 12). You can retrieve state-specific forms when available.

Figure 12. Employment Law Forms–National search template

2. Type noncompetition in the Enter Search Terms text box.

3. Choose Hiring and Employment–Policies and Practices from the Limit by Topic list box.

4. Under Document Type, clear the Forms and Checklist check boxes.

5. Click Search Westlaw.

6. Select a document from the result list by clicking its link.

7. Click the Term arrow to view the clause. You can then print or deliver the form using the print or 
delivery icons at the top of the document or copy and paste it into a word-processing document.
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The Employment Practitioner page also provides you with employment agreements, contracts, and 
other documents that have been filed with the Securities and Exchange Commission. For example, to 
retrieve documents that refer to termination for good reason, complete the following steps:

1. Click Model Documents: Employment under Forms, Checklists, and Clauses to display a search 
template (Figure 13).

Figure 13. Model Documents: Employment search template

2. Type “good reason” in the Clause Title text box.

3. Choose a document type and jurisdiction by selecting the appropriate check boxes.

4. Click Search Westlaw.
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