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Searching Analytical Publications

on Westlaw

Texts, Treatises, and Forms Databases

Many Litigator library subscription plans include analytical publication databases, i.e., texts, treatises,
and forms compilations. This guide reviews search methods that can help you search these databases
effectively. The search methods described include the use of the Table of Contents service for browsing
and the use of Natural Language and Terms and Connectors for word searches. The databases used in
this guide for instructional purposes may not be included in your particular subscription plan.

For technical assistance,
call West Customer
Technical Support at
1-800-WESTLAW

The Table of Contents Service (1-800-937-8529).

Many analytical publication databases offer the Table of Contents service. Use the Table of Contents
to:

For search assistance,
call the West Reference
B browse a publication’s table of contents and display a listed section. Attorneys at
1-800-REF-ATTY

retrieve all the sections that fall under a heading or limit the sections retrieved to those that contain (1-800-733-2889).

specified key terms.
If you are a law student,

Accessing the Table of Contents call 1-800-850-WEST
To access the table of contents for a selected publication, go to the database Search page and click (1-800-850-9378) for
Table of Contents. assistance.
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F-Chapter 3. State Law in Federal Courts
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Accessing the table of contents for the Federal Trial Handbook: Civil database (FEDTRHB-CIV)

To view a list of publications for which a table of contents is available, click Site Map at the top of
any page, then click Table of Contents under the Browse Westlaw heading.
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Browsing the Table of Contents and Retrieving a Section
Browse a table of contents by clicking the plus (+) and minus (=) symbols that are displayed next to headings.

B To display all sections that fall under a heading without having to expand each subheading, select the check box
next to the heading. Then, click Expand Selections at the bottom of the page.

B To collapse all expanded headings and restore the table of contents to its original format, click Collapse All at

the bottom of the page.

Sections are Linked
Individual sections are listed as hypertext links. Click the section title to display the section.

Database: Federal Jury Practice and Instructions (i) Chanoge Database(s
Standard Search | Find by Citation | Table of Contents

Table of Contents allTocs > Federal Jury Practice and Instructions
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click Expand Selections —___
to display all sections that

fall under the heading.
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An expanded table of contents
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the bottom of the page.

Retrieving Multiple Sections

B To retrieve multiple selected sections, select the check box next to each section you want to retrieve, or to
retrieve all the sections that fall under a heading, select the check box next to the heading. Click Search at the
bottom of the page to display the Table of Contents Search page, then click Search again.

To retrieve multiple sections limited by key terms

B To retrieve multiple sections limited by key terms, begin by selecting the check box next to each section you
want to search or select the check box next to a heading. Click Search at the bottom of the page to display the
Table of Contents Search page. Type key terms in the Add search terms and connectors text box, then click
Search. Use Terms and Connectors search formatting when you enter key terms.

To retrieve multiple sections and send your results to your print destination in one step
B Browse the table of contents and select the check box next to individual sections or headings you want to print.
Click Retrieve & Print at the bottom of the page.



Retrieving Multiple Sections—Search Example

Suppose you have been browsing the table of contents for Federal Practice and Procedure—Wright and Miller and
you want to retrieve sections 2144, 2145, 2150, and 2151 from Chapter 6, Depositions and Discovery, Rule 32.
Use of Depositions in Court Proceedings. Follow the steps as outlined below.

Rule 31. Depositions Upon Written Questions

E-Rule 32. Use Of Depositions In Court Proceedings

ule 32, Use Of Depositions In Court Proceedings
s 2141, History Of Rule
------ s 2142, General Principles Relating To The Use Of A& Deposition

------ s 2143, Application Of Rules Of Evidence
------ s 2144, Use Of A Deposition For Impeachrment

Step 1. Select the check
box for each section you
want to retrieve. To

------ 5 2145, Deposition Of &n Adverse Party

------ s 2146, Deposition Of A Nonparty Witness

retrieve all the sections
that fall under a heading,
select the check box next
to the heading.

------ 5 2147, Party's Use Of His Or Her Own Deposition

------ s 2147.1 Motice Reguirements
------ 5 2143, Use Of Part Of & Deposition
...... 5 2149, Substitution Of Parties

------ 5 2150, Deposition Taken In Another &ction
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Step 2. Click Search to

proceed to the Table of Y A Table of Contents page
Contents Search page. Or,
to immediately print the
selected SeCtiOﬂS, click Database: Federal Practice & Procedure (Wright & Miller) Lifl Change Databs
Retrieve & Print. Standard Search | Find by Citation | Table of Contents
able of Contents &l TOCs » Federal Practice & Procedure (Wright & Miller) > Searc
Table of Contents ai deral dure (Wright & Mill h
TOC selectionis): s 2144, Use Of A Deposition For Impeachment delete
s 2145. Deposition Of An Adverse Party delete
S 2150. Deposition Taken In &nother Action delete
5 2151. Objections To Admissibility Of All Or Part Of Deposition delste
Add search terms and =]
Step 3. At the Table of connectors (optional):
Contents Search page, =
you can delete a sequpn Fom— |
or add key terms to limit —
your search. Click Search Copyright © 2008, Thamsan West Help
to retrieve your selections.
Y Table of Contents Search page
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Step 4. Review the search FRP £ 2144
) . Full Screen List 4 Previous Section FPP § 2144 Neut Section b |
results. Links in the left -

Edit Search | Locate in Result Approw, 3 pages
frame provide access to )
P Citing References KeyCite. .
pages that enable you to Manitar With kKeyCite Alert

FPP 5 2144
B84 Fed. Prac. & Proc, Civ.2d § 2144

view a full screen result list, e —
edit your search, or locate * Table of Contents (WRIGHT & MILLER TREATISE)

terms in your search result. ResultsPlus™ shout

Am.Jur.2d: Depositions and

Discovery Federal Practice & Procedure

1. Depositions, Use of Depositions, Use Federal Rules Of Civil Procedure

as Permitted by Rules of Evidence--for Charles Alan Wright ENa , Arthur R, Miller ENb , Richard L. Marcus
Impeachment FNE

ALR Chapter 6. Depositions &nd Discovery

2. Construction of statute or rule Rule 32, Use Of Depositions In Court Proceedings
admitting in evidence deposition of

W|trlwass ahsent or distant from place of § 2144, Use Of A Deposition For Impeachment

trial

Rule 32(a)(1) allows any deposition to be used by any party for the purpose of contradicting or
impeaching the testimony of deponent as a witness, EN1 Ordinarily counsel should be permitted to
interrngate a party or a witness on the hasis of his or her deposition about apparent inconsistencies
3 Judicial Records and Procecdings between the testimony in court and the testimony on deposition with regard to all matters relevant to
Former Testimany of Witness the issues at trial. FN2
Depositions; Interrogatories The rule permits a party to use a deposition to impeach its own witness, EN3 as does Rule 607 of

the Federal Rules of Evidence. FN4 Rule 613(a) of the Federal Rules of Evidence allows interrogation of

Corpus Juris Secundum:
Witnesses

Table of Contents result list



The Natural Language Search Method

The Natural Language search method is available in most Westlaw databases, including text, treatise, and forms
databases. Natural Language allows you to search databases by typing a description of your topic or issue in plain
English. A single term or phrase may be adequate to retrieve relevant documents or you can add additional
concepts to focus your results. The documents retrieved by your search are listed according to how closely they
match the concepts in your description, with the document most closely matching listed first.

Tip: Westlaw recognizes phrases that are common legal terms. However, to assure that terms are processed by
Natural Language as a phrase, place them in quotation marks (¢ ).

Search Examples
To search the American Jurisprudence 2d database (AMJUR) for information about proximate cause, follow these
steps:

1. Access the AMJUR database.

2. Click Natural Language to select the Natural Language search method.
3. Type “proximate cause” in the text box.

4. Click Search.

To search the Tllinois Legal & Business Forms—Real Property database (IL-RPLF) for a quitclaim deed form, follow
these steps:

1. Access the IL-RPLF database.

2. Click Natural Language to select the Natural Language search method.
3. Type “quitclaim deed” in the text box.

4. Click Search.

To search the Search and Seizure: A Treatise on the Fourth Amendment database (SEARCHSZR) for discussion of
the good faith exception to the exclusionary rule, follow these steps:

1. Access the SEARCHSZR database.

2. Click Natural Language to select the Natural Language search method.

»

3. Type “exclusionary rule” “good faith exception” in the text box.

4. Click Search.



The Terms and Connectors Search Method

The Terms and Connectors search method allows you to enter key terms from your issue and use connectors to
specify the relationship between the terms. For example, you can specify that your terms appear in the same
sentence or the same paragraph. A Terms and Connectors search retrieves every document in the database that
includes your search terms in the specified relationship.

Follow these steps to search with Terms and Connectors:

1. Choose search terms significant to your issue. In choosing your terms, consider alternatives, such as synonyms
and antonyms. To retrieve variations of terms, use the root expander (!) and the universal character (*). To
retrieve a phrase, place quotation marks (“ ”) around the phrase.

2. Decide which connectors to place between your search terms. (See the chart below.)

3. Access a database. The Search page is displayed. If not already selected, click Terms and Connectors above the
text box to select Terms and Connectors as your search method.

4. Type your query in the text box and click Search.

Connector Type To retrieve documents that contain Example

AND & both search terms fraud & disgorgement

OR a space either search term or both search terms stock bond

Grammatical Connectors /p search terms in the same paragraph proxy /p compensation
/s search terms in the same sentence damages /s excessive
+s the first term preceding the second within the shareholder +s meeting

same sentence

Numerical Connectors /n search terms within 7 terms of each other abuse /3 discretion
(where 7 is a number from 1 to 255)

+n the first term preceding the second by 7 terms initial +5 offering
(where 7 is a number from 1 to 255)

Phrase “«r terms appearing in the same order as in the “annual report”
quotation marks

But not % to exclude documents that contain the terms following stock! % stockade
the percent symbol

Search Examples
To search the AMJUR database for sections that discuss excessive or disproportionate liquidated damages, follow
these steps:

1. Access the AMJUR database.
2. Type “liquidated damages” /s excess! disproportion! in the text box.
3. Click Search.

Westlaw will retrieve documents that include liquidated damages in the same sentence as a word with the root
excess or disproportion.



To search the Civil Actions Against the United States, Its Agencies, Officers and Employees database (USCIVAC)
for sections that discuss the use of a writ of mandamus to compel agency or administrative action, follow these
steps:

1. Access the USCIVAC database.
2. Type mandamus /p compel! /p agency in the text box.
3. Click Search.

Westlaw will retrieve all sections that include mandamus and agency in the same paragraph as a word with the root
compel.

Field Restrictions

Documents on Westlaw are composed of searchable components called fields. Each field contains a specific type of
information. Rather then searching the entire document, you can restrict your search to one or more fields. Doing
so saves searching and browsing time and makes your search more efficient. To field search, type the field name or
abbreviation followed by your search terms enclosed in parentheses. In analytical publication databases, a field
restriction to the prelim field (pr) and title field (ti) is often very helpful. The prelim field includes text in superior
headings, e.g., chapter, subchapter, or part information. The title field contains the title of a specific section.

For example, the search pr,ti(director officer /3 liab! & fraud!) requires that all the search terms appear in the
heading or section title. Director or officer must appear within three terms of a word with the root liab, and a word
with the root fraud must also be present.

Database: &merican Jurisprudence 2d (i)
Standard Search | Find by Citation | Table of Contents
Terms and Connectors | Natural Language

pr.ti(director officer /3 liab! & fraud!) d Search |

Thesaurus
j Term Frequency

Recent Searches & Locates ;I

A Terms and Connectors search restricted to the prelim (pr) and title (ti) fields

As another example, the search pr,ti(“habeas corpus”) & exhaust! /3 remedy requires habeas corpus to appear in
the heading or section title. In the body of the document, a word with the root exhaust must appear within three
terms of remedy.

Browsing Search Results
After your search, use the following browsing features to review your search results.

B Use the Term arrows at the bottom of a document to display each occurrence of your search terms as you move
forward or backwards through your search results.

B Use the Doc arrows at the bottom of a document to move forward or backwards through the documents
retrieved by your search, displaying the first page of each document.

B In a Natural Language search result, use the Best arrows to move forward or backwards through your search
results, displaying the portion that most closely matches the concepts in your description.

B Use the Next Section and Previous Section links that are displayed at the top of a document to view the
publication sections that precede or follow the displayed document, even if they were not retrieved by the search.



Click Previous Section or Next Section
to browse surrounding publication
sections. In Previous or Next Section
mode, click Original Results to return
to your search results.

FIND&PRINT KEYCITE DIRECTORY KEYSEARCH COURT DOCS SITE MAP

7

Fuil Sereen List | original Reslts 4 Previous Section AMJUR NEGLIGENCE & 557 Next Section b i
N § 557.Distinguished from other causes: concurrent cause
Edit Search | Locate in Result Approx, 1 page

€ Citing References available KE)‘CJE‘.

= Full-Text Document

O Tl off EEmEms 574 Am. Jur. 2d Negligence § 557

American Jurisprudence, Second Edition

. ResultsPlus a; T about Database updated &ugust 2005
Click Table of Contents (NIGNTRPIER (98] FeEs
. 1. In General, General Nature of Cause: Megligence
to view the table of Requirements and Distinouishing Laura Hunter Dietz, J.0., alan 1. Jacobs, 1.0., Theresa Leming, 1.0, Lucas Martin, 1.0., The National
Lharasteristics, 22 Distinquishad from Legal Research Group, Inc., Jeffrey Shampo, 1.D., Eric Surette, J.D., Lisa Zakolski, 1.0
i Intervening Cause ‘ N Lo ro o
contents for the dlsplayed ¥1I. Proximate or Legal Cause
- E. Intervening and Superseding Causes fooed
document. Corpus Juris Secundum: 1. In General
Negligence a. Intervening Causes or Forces
2. Proximate Causation, Intervening and
Superseding Causas, Generall Topic Summary Correlation Table Refersnces
Corpus Juris Secundum: § 557, Distinguished from other causes; concurrent cause
Negligence

3. Proximate Causation, Intervening and Wwest's Key Number Digest

Superseding Causes, Reguisites
West's Key Murmber Digest, Negligencet=431, 434 Use the Term. Doc and <m

See More ResultsPlus
a Natural Language result)

In the broad sense, an intervening agency may be concurrent, successive, or intervening in its

Table of Authorities aperation, with respect to the negligent act or omission upon which liability is sought to be predicatéd. Best arrows to navigate the
[EM1] However, even though some courts have used the terms "intervening causes" and "copelrrent .
causes" interchangeably,[FN2] and others have indicated that an intervening force may be’sither a documents retrieved by

your search.
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Accessing the Table of Contents After a Search

Suppose you are browsing your search results, find a section that is helpful, and want to review surrounding publication
sections, even if the surrounding sections are not included in your search result. One option is to use the Next Section and
Previous Section links discussed on page six and illustrated on page seven. Another option is to access the Table of Contents
service by selecting the Links for tab in the left frame (if not already displayed) and clicking Table of Contents. Use the methods
described on pages two and three to browse and search the table of contents.
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Full Screen List 4 Previous Section MCMK-EVID § 214 Nest Section I iy
Edit Search | Locate in Result Approx. 14 pages

in the left frame to
display the portion of the ) -

table of contents that ResultsPlusc MeCormick On Evid,, § 214 (Sth sd.)

Click Table of Contents

lists the section displayed (TREATISE)
in the right frame.
McCarmick on Evidence
Evidence Updated By The 2003 Pocket Part
2. Documenitary Bvidence, Photographs John W, Strong FMa , Fhb
and Cther Picture, Accuracy in General-
0 Title 8. Demonstrative Evidence

Evidence Chapter 21. Demonstrative Evidence
Am.Jur.2d: Evidence § 214. Photographs, EM1 Movies, FM2 and Sound Recordings EN3

3. Photographs, In General [960-970]

Authentication or Yerificgtion; Use of
Bhotoaraph to Tllustrate Vestimony—b Link to Pocket Part
Whom Photoaraph May bk Werified

The principle upon which photographs are most commonly admitted into evidence is the same as
See More ResultsPlus that underlying the admission of illustrative drawings, maps and diagrams, Under this theory, 3
photograph is viewed merely as a graphic portrayal of oral testimony, and becomes admissible only
when a witness has testified that it is a correct and accurate representation of relevant facts

personally observed by the witness. FN4 Accordingly, under this theory, the witness who lays the
foundation need not be the photographer, nor need he know anything of the time, conditions, or
mechanisms of the taking. FMS Instead he need only know about the facts represented or the scene or
objects photographed, and once this knowledge is shown he can say whether the photograph correctly
and accurately portrays these facts. ENE Once the photograph is thus verified it is admissible as a
graphic portrayal of the verifying witness' testimany, into which it is incorporated by reference. ENT If
the photograph fails to portray the relevant facts with complete accuracy, such as where changed

FIND&PRINT KEYCITE DIRECTORY KEYSEARCH COURTDOCS SITE MAP

Links for MCMK-EVID § 214
MCME-EVID 5 214
Full Screen List
Edit Search
Eull-Text Document [ Title 1. Introduction
=8 Table of Contents [ Title 2. Examination Of Witnesses
ResultsPlus apout [ Title 3. Admission And Exclusion
ALR B Title 4. Competency
1. Construction and Application of Silent #-Title 5. Privilege: Common Law And Statutory
Witness Theor, B Title 6. Privilege: Constitutional
@ Juris & 4 - Title 7. Relewancy And Its Counterweights
‘e . orpus Juris Secundum:
The listing for the section e ) Tils 8. Dsmonstrative Evidsnos
from which you accessed —J] | 2. Documentary Evidence, Photoaraphs [=-Chapter 21, Demaonstrative Evidence
er Pictures, Accuracy in General- i 212 D trative Evid G |
the table of contents is “Form and Goffic 7 Preliminar 5212, Demonstrative Evidence in Genera
Evidence 5213, Maps, Models and Duplicates
highlighted. T s214. Photoaraphs,
A IR Eviidlnee 215, Bodily Demonstrations: Experiments in Court
3. Photographs, In General [960-970] R
Authentication or Verification; Use of 5216, Visws
Bhotograph to Tllustrate Testimony--h f
i5 217, Exhibits in the Jury R
Whom Photograph May be Verified . bR i the Jury Room
[ Title 9. Writings
Ses More ResultsPlus [ Title 10. The Hearsay Rule And Its Exceptions
[ Title 11. Judicial Notice
[-Title 12, Burden Of Proof And Presumptions
..sppendiz &, Federsl Rules of Evidence for United States Courts and Manistrates
L.sppendiz D, Case Law Divergence From the Federsl Rules of Evidence

The table of contents for the McCormick on Evidence database (MCMK-EVID)
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